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ONGOING EVENTS THROUGHOUT THE YEAR 
 

№ 

Name of the event/activity Responsible 
person Due date 

Description of 
the result / 
Completion 

mark 

1 Development of a work plan 
for the academic year Head of SED September Plan 

2 Working with authors and 
reviewers OREA staff 

Constantly, as 
articles become 
available 

Articles 

3 Acceptance and initial 
examination of articles OREA staff 

Constantly, as 
articles become 
available 

All received 
articles 

4 Organization of peer review OREA staff 
Constantly, as 
articles become 
available 

Appointed 
reviewers and 
collected reviews  

5 Secondary examination of 
articles after peer review OREA staff 

Constantly, as 
articles become 
available 

Article after 
review 

6 Revision of articles by authors OREA staff Constantly, as 
needed Revised article 

7 Academic and literary editing OREA staff 
Constantly, as 
articles become 
available 

The articles have 
been edited and 
prepared for 
layout 

8 

Checking all metadata and 
contents of articles before 
layout (including UDC, DOI, 
references, abstract, etc.) for 
compliance with the goals and 
technical requirements of 
Saryn magazine 

OREA staff Constantly 
Correct metadata 
and bibliographic 
apparatus 

9 Article layout preparation, 
layout OREA staff Constantly 

The layout is 
approved, the 
proofreading is 
completed 

10 Post-layout revision OREA staff Constantly 

The layout is 
approved, the 
proofreading is 
completed 

11 Preparation of the PDF layout 
of the issue OREA staff Constantly  

12 Saryn Issue no. 1 for 2025 OREA staff March 

Issue of the 
magazine (printed 
and electronic 
versions) 

13 Saryn Issue no. 2 for 2025 OREA staff June 

Issue of the 
magazine (printed 
and electronic 
versions) 



14 Saryn Issue no. 3 for 2025 OREA staff September 

Issue of the 
magazine (printed 
and electronic 
versions) 

15 Saryn Issue no. 4 for 2025 OREA staff December 

Issue of the 
magazine (printed 
and electronic 
versions) 

16 Assignment of DOI and 
registration in databases OREA staff After each issue is 

released 

DOI activated, 
numbers 
registered 

17 Website support, scheduled 
and technical works OREA staff During the year The website is 

functioning stably 

18 Indexing Saryn in electronic 
databases under contracts OREA staff During the year 

Updating data in 
databases (RSCI, 
etc.) 

19 Publication of materials on 
social networks  OREA staff After each issue is 

released Posts published 

20 Preparation of the annual 
report OREA staff December 

The final report is 
presented to 
Administration 

 
 




