
Kasatrcran Pecrry6rxracu
MeAenuer xeHe a(napar rranuucrpliri

<<(ypnranraebr arbruAarur (ara4
yJrrrbrK KoncepBaropuscbD) PMM

EPEXTE

A
fj/' '4tp&nt2'& rr*r*il {r$*{ }sdrj1f xoucur?Brlil'o pHllcbr
/ ., &rsryq",rw&,q"

RSI "Kurmingazy Kazakh National
Conservatorytt

Ministry of Culture and Information

REGULATION

No. fr- 06'&5

A.nuarrr K.

Approved
by the decision of the Academic Council
of the RSI "Kurmangazy Kazakh
National Conservatory" of the Ministry
of Culture and Information of the

Regulation on the Organization and Implementation of Academic Mobility
of Students, Teachers and Administrative Staff of the Kurmangary Kazakh

National Conservatory

ar.Tasbergenova

Developed:
t

Head of the Intemational Programs
and Cooperation Department ; @fl 4lD.Urazymbetov

'l0.ol.to&t
Agreed:

Vice-Rector for Academic Affairs frs' G. Abdirakhman 49.ol,so:t-s
Acting Vice-Rector for Scientific
and Innovative Activities, Creative
Development and International Cooperation

A. Nussupova lg.o.1.eD&5

Head of the Project Office of Quality
Management, Internal Audit and Strategic
Planning

A. Sarvmssakova 19.O"l,aDe{

Compliance Officer ffi# O. Omarulv lg.O.t. eDjts

Head of the Legal Department w D. Mamedova 49 .o.t. )D'L:

Position Signature Full namel, ] ::.
Date



 

Regulation  Regulation on the organization and implementation of academic mobility 
of students, teachers and administrative staff 

Kurmangazy Kazakh National Conservatory Page 2 of 45 
 
 

CONTENT 
 
1. Scope of application.......................................................................................... 3 
2. Goals and objectives.......................................................................................... 3 
3. Regulatory references........................................................................................ 3 
4. Definitions......................................................................................................... 5 
5. Designations and abbreviations......................................................................... 7 
6. Responsibility and authority.............................................................................. 8 
7. General provisions............................................................................................. 8 
8. Practice and procedures for organizing academic mobility at the 
Conservatory.............................................................................................................. 9 
9. Organization of academic mobility at the expense of the republican 
budget........................................................................................................................ 14 
10. Academic mobility of teachers and staff............................................................. 21 
11. Incoming academic mobility of students, faculty, and staff of partner 
universities (including foreign ones) ........................................................................ 22 
12. Procedure for making changes and storage......................................................... 23 
13. Final provisions .................................................................................................. 24 
Appendix 1. Sample student's application (ECTS) ……………………………….. 25 
Appendix 2. Sample application to the Rector for academic mobility 
at the expense of the republican budget for one semester/academic year ………… 28 
Appendix 3. Sample application to the Rector for academic mobility through 
an international program for one semester/academic year (written by hand) …….. 29 
Appendix 4. Application form for a student going to study abroad ………………. 30 
Appendix 5. Sample transcript of education ………………………………………. 32 
Appendix 6. Sample information package ………………………………………… 34 
Appendix 7. Table of translation of grades of the point-rating letter system into 
ECTS grades ………………………………………………………………………. 35 
Appendix 8. Sample of an individual curriculum …………………………………. 36 
Appendix 9. Sample letter of recommendation/student characteristics …………… 38 
Appendix 10. A sample of a notarized application from parents …………………. 39 
Appendix 11. Sample application for exemption from tuition fees during 
academic mobility (written by hand) ……………………………………………… 40 
Appendix 12. Sample receipt of responsibility ……………………………………. 41 
Appendix 13. Sample application for reinstatement (written by hand) …………… 43 
Appendix 14. Sample application to the rector for study under the external 
incoming academic mobility program at the Kurmangazy Kazakh National 
Conservatory for one semester/academic year ……………………………………. 44 
Change registration sheet …………………………………………………………..                                                                                       45 
Familiarization sheet ……………………………………………………………….                                                                                               46 

 
  



 

Regulation  Regulation on the organization and implementation of academic mobility 
of students, teachers and administrative staff 

Kurmangazy Kazakh National Conservatory Page 3 of 45 
 
 

1. SCOPE OF APPLICATION 
1. This Regulation has been developed in order to improve the quality of 

education, to recognize educational programs at the Republican State Institution 
"Kurmangazy Kazakh National Conservatory" (hereinafter referred to as the 
Conservatory), as well as to further expand and strengthen cooperation with foreign 
and Kazakh universities (as last amended on January 5, 2021). 

2. The implementation of academic mobility contributes to bringing domestic 
educational programs and curricula in line with European and Kazakh standards; 
recognition of domestic qualifications and academic degrees; implementation of 
joint educational programs; creation of conditions for ensuring the convertibility of 
Kazakhstani higher education diplomas between universities within the country and 
in the European region, as well as the right of graduates to find employment in any 
country. another country. 

3. The Regulation is intended for the practical organization of academic 
mobility at the Conservatory. 

 
2. GOALS AND OBJECTIVES 

4. The main purpose of academic mobility is to ensure the quality of 
specialized music higher education in accordance with international standards, 
increasing its attractiveness and competitiveness. 

5. To achieve this goal, it is necessary to solve the following tasks: 
1) to involve leading Kazakh and foreign professors, famous musicians and 

high-level specialists in the field of music education, performance, musicology, and 
art management in the implementation of educational programs; 

2) providing high-quality training for students, teachers and staff to participate 
in national and international cooperation programs; 

3) creation and development of a grant system for students, undergraduates, 
doctoral students (PhD) and teachers; 

4) further expansion of cooperation between universities in Kazakhstan and 
beyond. 

 
3. REGULATORY REFERENCES 

6. This Regulation has been developed and establishes procedures in 
accordance with the requirements and recommendations of the following 
documents: 

1) The Law of the Republic of Kazakhstan "On Education" dated July 27, 
2007; 

2) The Law of the Republic of Kazakhstan "On Amendments and Additions 
to certain Legislative Acts of the Republic of Kazakhstan on the expansion of 
academic and managerial independence of higher education institutions" dated July 
4, 2018; 
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3) The Law of the Republic of Kazakhstan dated June 19, 1995 No. 2337 "On 
the legal status of foreigners" (amendments dated 05/13/2020 No. 327-VI); 

4) "Rules of activity of educational organizations in the field of culture and 
art" (with amendments and additions dated 31.10.2018). Order of the Minister of 
Culture and Sports of the Republic of Kazakhstan dated February 27, 2015 No. 77; 

5) Standard rules of activity of educational organizations implementing 
educational programs of higher and (or) postgraduate education. Order of the 
Ministry of Education and Science of the Republic of Kazakhstan No. 595 dated 
October 30, 2018 (with amendments and additions dated 05/18/2020); 

6) On the approval of state mandatory standards of education at all levels of 
education. Order of the Minister of Education and Science of the Republic of 
Kazakhstan dated October 31, 2018 No. 604. Registered with the Ministry of Justice 
of the Republic of Kazakhstan on November 1, 2018 No. 17669 

7) On the approval of state mandatory standards of education at all levels of 
education. Order No. 182 dated May 5, 2020 of the Minister of Education and 
Science of the Republic of Kazakhstan "On Amendments and Additions" to the 
Order of the Minister of Education and Science of the Republic of Kazakhstan dated 
October 31, 2018 No. 604; 

8) Rules for the organization of the educational process on credit technology 
of education. Order of the Minister of Education and Science of the Republic of 
Kazakhstan No. 152 dated April 20, 2011 (with amendments and additions dated 
October 12, 2018); 

9) On approval of the Rules of Referral for study Abroad, including within the 
framework of academic mobility. Order of the Minister of Education and Science of 
the Republic of Kazakhstan dated November 19, 2008 No. 613. Registered with the 
Ministry of Justice of the Republic of Kazakhstan on January 22, 2009 No. 5499 (as 
amended on February 09, 2022 No. 41); 

10) Methodological recommendations for the implementation of strategic 
partnerships with foreign organizations of higher and postgraduate education in the 
Republic of Kazakhstan. Order of the Minister of Science and Higher Education No. 
500 dated October 28, 2024. 

11) On amendments and additions to the Order of the Minister of Science and 
Higher Education of the Republic of Kazakhstan dated July 10, 2023 No. 311 "On 
certain issues of per capita regulatory financing of higher and (or) postgraduate 
education, taking into account credit technology of education." Order of the Minister 
of Science and Higher Education of the Republic of Kazakhstan dated September 6, 
2023 No. 462. It was registered with the Ministry of Justice of the Republic of 
Kazakhstan on September 8, 2023, No. 33397. 

12) Approval of the Rules for the organization of the educational process on 
credit technology of education in organizations of higher and (or) postgraduate 
education. Order of the Minister of Education and Science of the Republic of 
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Kazakhstan dated April 20, 2011 No. 152 (with amendments and additions as of 
05/13/2024). 

13) The Law of the Republic of Kazakhstan "On the Legal status of Foreigners" 
dated June 19, 1995 No. 2337. (with amendments and additions as of 05/28/2024). 

14) The Law of the Republic of Kazakhstan "On Fingerprint and Genomic 
Registration" dated December 30, 2016 No. 40-VI SAM (with amendments and 
additions as of 07/17/2024). 
 

4. DEFINITIONS 
7. In this Regulation, terms and definitions are used in accordance with the 

Law of the Republic of Kazakhstan "On Education", the State mandatory Standards 
of higher and postgraduate education, and the Rules for organizing the educational 
process on credit technology of education: 

1) Academic mobility is the movement of students or research teachers to 
study or conduct research for a certain academic period: a semester or an academic 
year to another higher educational institution (within the country or abroad) with 
mandatory transfer of mastered educational curricula in the form of credits at their 
higher educational institution or to continue their studies at another higher 
educational institution; 

2) Educational (academic) internship – training, advanced training or 
retraining based on an individual student's plan or an international (including joint) 
educational program, which specifies the disciplines that are expected to be studied 
at another domestic or foreign university; 

3) Scientific (research) internship is the activity of collecting and analyzing 
information and materials of a scientific, theoretical and scientific-practical nature 
for writing a thesis, dissertation, monograph on a specialty and/or preparing a 
textbook, textbook based on the library fund and other resources of other universities 
and countries; 

4) Individual academic mobility is the transfer of a student for a certain 
period to another educational or scientific institution (in his country or abroad) for 
study, teaching, research or advanced training (with mandatory transfer of 
completed educational programs in the form of loans at his university or to continue 
his studies at another university with long-term academic mobility); 

5) Group (collective) academic mobility is the transfer of students under the 
guidance of a teacher or independently as part of a group for a certain period to 
another educational or scientific institution (in their own country or abroad) for 
study, teaching, research or advanced training (with mandatory transfer of mastered 
educational programs in the form of loans at their university or to continue studying 
at another university with long-term academic mobility); 

6) Internal academic mobility is the movement of students, research teachers 
to study with mandatory transfer of completed educational programs in the form of 
loans at their university or to continue their studies at another university, as well as 
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to conduct research for a certain academic period: semester/academic year to another 
higher educational institution in Kazakhstan; 

7) External (international) academic mobility is the movement of students, 
research teachers to study or conduct research for a certain academic period: a 
semester or an academic year to a foreign higher education institution with 
mandatory transfer of completed educational programs in the form of loans at their 
university or to continue their studies at another university; 

8) Incoming (international) academic mobility – the movement of foreign 
students from foreign educational institutions to study, conduct research and 
complete internships for a period of 10 days to 1 academic year (with the 
development of educational curricula in the form of credits with grades for long-
term academic mobility); 

9) Short-term academic mobility – transfer of students to and from foreign 
educational institutions for a period of 10 days to 4 months; 

10) Long-term academic mobility – transfer of students to and from foreign 
educational institutions for a period of 4 months to 1 academic year; 

11) Academic period – the period of theoretical education, independently 
established by the educational organization in one of three forms: semester, 
trimester, quarter; 

12) The European Credit Transfer and Accumulation System (ECTS) is a 
method of assigning credits to the components of educational programs (disciplines, 
courses, modules), which are used to compare and recalculate academic disciplines 
mastered by students (with credits and grades) when changing the educational 
trajectory, educational institution and country of study; 

13) Information package – a catalog of courses in the state, English or Russian 
languages. The information package describes the most important areas of the 
university's activities – academic, organizational, methodological, scientific and 
includes additional information (sports and mass events, cultural and leisure 
services, material and technical base); 

14) Individual curriculum (IEP) or study schedule is a curriculum formed for 
each academic year by students independently with the help of an adviser based on 
a standard curriculum and a catalog of elective subjects; 

15) Credit is a unified unit of measurement for the volume of student's 
academic work; 

16) Standard curriculum is a document regulating the list and scope of 
academic disciplines of a professional educational curriculum, the procedure for 
their study and forms of control; 

17) Transcript – a final document containing a list of mastered disciplines for 
the relevant period of study, indicating credits and grades in alphanumeric and 
numeric terms. It is filled out in the Kazakh/Russian languages when studying under 
the internal academic mobility program and in the Kazakh/Russian/English 
languages when studying under the external academic mobility program; 
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18) Advisor – a teacher who performs the functions of an academic mentor of 
a student in a relevant specialty, assisting in choosing a learning trajectory (forming 
an IEP) and mastering an educational program during the study period; 

19) Elective subjects – academic subjects included in the elective component 
within the established credits and introduced by educational organizations, reflecting 
the individual training of the student, taking into account the specifics of socio-
economic development and the needs of a particular region, the established scientific 
schools of higher education institutions; 

20) The Erasmus+ Program is a program of the European Union on mobility 
in education, training, youth and sports and cooperation in higher education, which 
is funded by the European Commission and provides students and teachers with the 
opportunity to study and give guest lectures in one of the Erasmus+ partner countries 
in order to learn, acquire new knowledge and experience, to develop their 
professional skills. 

 
5. DESIGNATIONS AND ABBREVIATIONS 

8.  The following abbreviations are used in this Regulation: 
1) Conservatory — Kurmangazy Kazakh National Conservatory; 
2) MNWO RK — Ministry of Science and Higher Education of the Republic 

of Kazakhstan; 
3) MKI RK — Ministry of Culture and Information of the Republic of 

Kazakhstan; 
4) MID — Ministry of Foreign Affairs of the Republic of Kazakhstan; 
5) PAV — Vice-Rector for Academic Affairs; 
6) PNIDTRiMS — on scientific and innovative activities, creative 

development and international cooperation; 
7) SAV — Academic Affairs Service; 
8) PPS — Teaching staff; 
9) PMO — Educational Planning Department; 
10) OR — Registrar's office; 
11) RK — the Republic of Kazakhstan; 
12) IPaCD — International Programs and Cooperation Department. 
 

6. RESPONSIBILITY AND AUTHORITY 
9. Responsibility and authority for the development of this Regulation, its 

approval, approval, registration, and entry into force are distributed as follows: 
1) the developers indicated on the title page are responsible for the 

development of this Regulation, namely for its content, structure, design and 
implementation; 

2) the decision on the final version of the draft Regulation is made by the Vice-
Rector for Academic Affairs, Vice-Rector for Research and Innovation, Creative 
Development and International Cooperation, Head of the Project Office for Quality 
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Management, Internal Audit and Strategic Planning, Head of the Legal Department, 
Compliance Officer, as evidenced by the corresponding entry on the approval page; 

3) this Regulation is approved by the Chairman at a meeting of the Academic 
Council of the Conservatory; 

4) The Heads of the International Programs and Cooperation Department and 
the Academic Affairs Service are responsible for bringing the approved Regulations 
to the attention of employees. An entry about the introduction should be made on 
the approval page. 

 
7. GENERAL PROVISIONS 

10. This Regulation defines the general procedure for organizing academic 
mobility of students, teaching staff and secondment of staff at the Conservatory and 
has been developed in order to improve the quality of education, further expand and 
strengthen cooperation between foreign and Kazakh universities and universities. 

11. The goals, objectives and general rules for ensuring and implementing 
academic mobility of students comply with the basic principles of the Bologna 
Declaration. 

12. Students of the Conservatory have the right to educational, academic 
business trips and internships in Kazakh and foreign higher educational institutions. 

13. The referral to study abroad in higher and postgraduate education programs 
is coordinated by the authorized body in the field of education on the basis of 
agreements and agreements concluded between the governments or departments of 
the Republic of Kazakhstan and foreign countries. 

14. Academic mobility of students at the Conservatory is carried out within the 
framework of interuniversity agreements/agreements or joint projects: a tripartite 
agreement/contract between the student, the sending and receiving universities for 
internal academic mobility, and an invitation for international academic mobility. 

15. To ensure academic mobility, students can study certain disciplines in other 
educational institutions, including abroad. At the same time, partner universities 
determine the upper limit on the number of credits for studying in other educational 
institutions. In the case of studying certain disciplines in educational institutions of 
the Republic of Kazakhstan and abroad, a bilateral agreement must be concluded 
between educational institutions in accordance with the procedure established by 
law. 

16. In order to increase the efficiency and effectiveness of international 
business trips and the rational use of financial resources, the Conservatory has an 
ongoing competition commission for academic mobility of students and teaching 
staff (hereinafter referred to as the Commission), approved by order of the Rector 
on the basis of an official letter from the Head of the International Programs and 
Cooperation Department. The procedure for the establishment and organization of 
the Commission's activities is regulated by the relevant documents of the MNWO of 
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the Republic of Kazakhstan, the MKI of the Republic of Kazakhstan and this 
Regulation. 

17. The transfer of students to study within the framework of academic 
mobility is carried out at the expense of: 

1) funds of the republican budget; 
2) income received by higher education institutions from the sale of paid 

services; 
3) grants from employers, social, academic and scientific partners, 

international and domestic foundations and scholarships (including Erasmus+); 
4) personal funds of students. 
18. The Conservatory independently determines the selection procedure for 

sending students at the expense of the funds specified in subitems 2), 3), 4) of 
paragraph 17. 

 
8. PRACTICE AND PROCEDURES FOR ORGANIZING ACADEMIC 

MOBILITY AT THE CONSERVATORY 
19. By order of the Rector of the Conservatory, the following are appointed: 

coordinator for external academic mobility (Head of the International Programs and 
Cooperation Department, coordinator for internal academic mobility (Head of the 
Academic Affairs Service) and co-coordinators – representatives of departments 
(based on official memos of the heads of departments and the Head of the 
International Programs and Cooperation Department). 

20. The coordination and monitoring of international academic mobility 
programs at the Conservatory are carried out by the International Programs and 
Cooperation Department on the basis of interuniversity agreements, a tripartite 
agreement on education and an invitation from a foreign educational institution. At 
the same time, the partner university and its educational programs must be accredited 
in their country. 

21. The coordination and monitoring of internal academic mobility programs 
are carried out by the Head of the Academic Affairs Service on the basis of 
interuniversity agreements, harmonization of educational programs and 
coordination of curricula. Based on student applications, the Head of the Educational 
Planning Department organizes the conclusion of a cooperation agreement with 
another university (applications are considered three months before the start of the 
program). 

22. University coordinators ensure compliance with the principles and 
mechanisms of academic mobility, as well as coordinate and monitor the work of all 
coordinators from departments. 

23. The university's coordinators carry out the registration and registration 
procedure for the student's academic mobility program results  

24. Coordinators from departments advise students and teaching staff on 
practical and educational aspects of academic mobility. 
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25. Students have the right to leave under the mobility program after 
successfully completing two semesters (in the second and third year) in Bachelor's 
degree, after completing the first semester in Master's degree (in the second or third 
semester) and after completing the first semester in doctoral studies (from the second 
to the fifth semester). 

26. A prerequisite for participation in academic mobility programs for students 
is good academic performance. 

27. The possibility of referral under the academic mobility program is provided 
for citizens of the Republic of Kazakhstan studying under a state educational order 
and on a fee-based basis. At the same time, they may be exempt from tuition fees 
for the period of study at the partner university on the basis of an application 
(Appendix 11). Upon returning from an academic trip, students are required to pay 
the cost of the amount of loans identified as an academic difference and successfully 
pass exams in subjects that were not completed at the host partner university. 

28. International students, in case of competitive selection, can be sent under 
the academic mobility program at the expense of personal funds or at the expense of 
external financing (Erasmus+, etc.) 

29. The main criteria for the competitive selection of applicants are: 
1) Grades "A", "A-", "B+", "B", "B-" for the entire period of study; 
2) In case of travel to a foreign university (depending on the requirements of 

the host partner university), it is desirable to have a certificate of passing a foreign 
language test, indicating the level corresponding to the study program (IELTS, 
TOEFL, HSK); 

3) High motivation; 
4) Active participation in the public life of the KNC, willingness to adequately 

represent your university; 
5) Personal qualities of the student, psychological stability, social 

adaptability; 
6) Communication skills; 
7) Good physical health (the applicant submits a medical certificate of health 

status). 
8) The presence of diplomas of the winner of national or international 

competitions and other certificates in the specialty. 
30. When selecting applicants for academic mobility studies, with equal scores, 

they have the advantage (in the following order): 
1) applicants with a high GPA (Grade Point Average – average diploma 

score); 
2) applicants with a high score in a foreign language; 
3) orphans or students left without parental care; 
4) persons with disabilities from childhood and children with disabilities who, 

according to a medical opinion, are not contraindicated to study in relevant foreign 
educational institutions, who have submitted a medical certificate (for traveling 
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abroad) in form No. 072/u, approved by Order of the Acting Minister of Health of 
the Republic of Kazakhstan dated October 30, 2020 No. KR DSM-175/2020 
(registered in Register of State Registration of Regulatory Legal acts No. 21579. 

5) applicants from large families. 
31. Upon receipt of the student's application, the coordinator from the 

department draws up an agreement for academic mobility programs, which is 
approved by the coordinator of the university. The Agreement is the main document 
regulating the process of studying under the academic mobility program, and is filled 
out in accordance with this Provision. In case of changes in the terms of study, the 
agreement is immediately updated. 

32. The student's application, in accordance with the form, indicates the name 
and full address of the sending university, the surname, first name, patronymic of 
the coordinator of academic mobility programs of the department and the university, 
as well as the student's personal information (surname, first name, patronymic, date 
of birth, residential address, contact details). 

33. The application provides information on the motivation of students to 
participate in mobility programs, information on the level of qualifications in the 
language of study abroad, work experience and previous studies abroad, and a note 
on the possibility of obtaining a grant to study abroad. 

34. If the host university approves the student's participation in the academic 
mobility program, the agreement is signed in a three-way manner: by the host 
university, the student and the sending university. 

35. Based on the signed agreement, the Registrar's Office issues an order to 
send the student to the university specified in the agreement for the period 
corresponding to the agreement. If a student is sent to a foreign or Kazakh university, 
the coordinators of the departments and an employee of the IPaCD / Educational 
Planning Department monitor the selection, registration and direction of the student's 
documents for traveling abroad / another city and monitor his stay abroad / in another 
city during the period specified in the agreement. 

36. When admitting students from other universities under the academic 
mobility program, the coordinator from the department provides the Registrar's 
office with documents confirming the right to study at the Conservatory: 

1) Memorandum of Cooperation between the University and the 
Conservatory; 

2) Agreement on academic mobility program (trilateral agreement); 
3) An application addressed to the Rector of the Conservatory (for incoming 

external or internal academic mobility) (Appendix 14); 
4) A transcript from the previous period of study; 
5) A copy of the identity card or a copy of the passport; 
6) Application of an ECTS student traveling under the academic mobility 

program (Appendix 1); 
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37. Based on these documents, the Registrar's office issues an order to enroll a 
student from the sending university specified in the agreement for the period 
corresponding to the agreement. 

38. The final document confirming the student's education under the mobility 
program is a transcript of the training, which is filled out in accordance with the 
Rules in English for students enrolled in the external academic mobility program, 
and in Russian and/or Kazakh for students enrolled in the internal academic mobility 
program (Appendix 5). 

39. The transcript of the training contains information about the program of 
study (discipline code), the name of the discipline, the duration of the study of the 
discipline (year, semester, trimester), the grade for the training (on the national scale 
and on the ECTS scale), the number of ECTS credits awarded. 

40. Upon successful completion of the full-time study program, a mark of the 
degree awarded is made. 

41. The transcript of the training also contains background (additional) 
information about the specifics of the study program: a description of the university's 
assessment system; the ECTS assessment system; the number of ECTS credits per 
academic year, semester, and trimester. 

42. The coordinators from departments are developing an Information Package 
(hereinafter referred to as the IP) – a catalog of courses in accordance with the Rules 
(Appendix 6). 

1) The IP is formed in the state, English or Russian languages. 
2) The IP characterizes the most important areas of the university's activities 

– academic, organizational, methodological, scientific and includes additional 
information (sports and mass events, cultural and leisure services, material and 
technical base). 

3) The IP contains a description of the university in the following main 
sections: 

- general information about the university; 
- information about training programs; 
- additional information for students. 
43. In order to attract students from other universities to participate in academic 

mobility programs, coordinators from departments send information letters to 
universities in the Republic of Kazakhstan, and IPaCD to foreign universities. 

44. The University coordinator ensures that information about academic 
mobility programs and Information Packages are posted on the university's website 
in the state, Russian and English languages (information about the University is 
prepared by IPaCD in English). 

45. Labor intensity of one Kazakh academic loan (30 academic hours) 
corresponds to 1 ECTS credit (25-30 academic hours) for all levels of education: 
Bachelor's degree, Master's degree, Doctoral degree. 
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46. ECTS estimates the total work intensity of one academic year at 60 credits 
or more (a student gains 30 credits per semester). The duration of the academic year 
is 30 weeks and 6 weeks are allocated for exams (final control). 

47. The complexity of course projects (works) is included in the overall 
complexity of the discipline. 

48. The transfer of ECTS grades to the point-rating letter system for evaluating 
academic achievements of students and vice versa is carried out in accordance with 
Appendix 7. 

49. To implement external and internal academic mobility, faculties, in 
coordination with the heads of departments of the relevant specialties and SAV, 
assist students in drawing up an individual study plan, determine the assignment for 
the period of academic mobility, carry out the recognition of the study program upon 
the student's return from a foreign/Kazakh partner university. 

50. The basis for academic mobility is an official invitation from a 
foreign/Kazakh university and a tripartite agreement signed by the host university 
for training (with long-term academic mobility). 

51. Mandatory appendix to the tripartite agreement is the student's individual 
curriculum (IEP) (Appendix No. 3), which specifies all disciplines studied at the 
host university. The IEP is compiled by the co-coordinator of the sending university 
and coordinated with the coordinator of the sending university and the coordinator 
of the receiving university. 

52. Students traveling abroad/to another city under academic mobility 
programs should study the subjects specified in the individual curriculum (IEP). 

53. The difference in the disciplines of the working curricula of the 
Conservatory and the host partner university is indicated in advance in the individual 
curriculum (study schedule) and is studied according to an additional schedule after 
completing studies at the host university upon arrival at the Conservatory. 

54. The teaching staff is responsible for the timely and high-quality provision 
of educational materials to the educational process. 

55. The Head of the Graduating Department carries out a constant analysis of 
the progress of the implementation of academic mobility programs for students, 
ensures monitoring of the implementation by students seconded under the academic 
mobility program of individual travel plans abroad. 

56. The final document confirming the student's academic mobility program is 
a transcript of the training in the form prescribed by the rules of business trip abroad, 
issued by the host university where the training was conducted, filled out in English. 
Students must also provide an authentic transcript of the host university in a foreign 
language with a notarized translation into the official or Russian language. 

57. The transcript of the training contains information about the program of 
study (discipline code), the name of the discipline, the duration of the study of the 
discipline (year, semester, trimester), the grade for the training (on the national scale 
and on the ECTS scale), the number of ECTS credits awarded. 
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58. A student under a state educational order who goes on a business trip/ 
internship will receive a full scholarship for the entire duration of his stay on a 
business trip/internship, but not more than four months, unless otherwise specified 
in the student's business trip order. 

59. Departments should take into account the contingent of students who are 
abroad on academic mobility programs when forming the staffing table of teaching 
staff and distributing the teaching load. 

60. The Head of the Department, the Dean of the Faculty, and the student are 
responsible for providing invalid data and falsifying documents on academic 
mobility and recovery programs after arrival from a business trip, as well as the 
student by decision of the commission. 

61. IPaCD /Educational Planning Department reserves the right to request 
information about students at the host university orally or in writing, if necessary. 

 
9. ORGANIZATION OF ACADEMIC MOBILITY AT THE EXPENSE 

OF THE REPUBLICAN BUDGET 
 

62. IPaCD organizes a competition among students of 1-2 years of bachelor's 
or master's and doctoral degrees to be sent to study abroad within the framework of 
academic mobility in the context of countries and locations in accordance with the 
concluded memoranda of cooperation in accordance with Annex 8 of the Rules of 
Referral for study abroad, including within the framework of academic mobility 
(hereinafter – Rules). 

63. Registration of students and selection of applicants for participation in the 
Academic Mobility Competition is carried out twice a year (or additionally, if 
necessary): 

1) Fall semester (September–December) – for the spring semester of the 
current academic year; 

2) Spring semester (January–May) – for the fall semester of the next academic 
year. 

64. The competition is held in 2 stages: 
1) The first stage is to determine the level of English-language proficiency by 

testing applicants (if there are English language programs at the host university). 
The test has a passing score of 50 to 100 percent correct answers. The 
correspondence of the content and the volume of test materials is preliminarily 
coordinated with the Head of the Social and Humanitarian Disciplines Department. 

 The testing is organized and conducted by the staff of the International 
Programs and Cooperation Department, within 2-3 business days, depending on the 
number of applicants, students who want to participate in the testing is unlimited. 

 To participate in the testing, applicants pre-inform the Heads of the relevant 
Departments and Faculties, at the request of IPaCD, form a list of applicants to 
participate in the testing no later than 5 working days before the start of testing. 
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 Applicants do not participate in the testing if they have valid certificates 
(IELTS, level 5.0; TOEFL, level 35). Candidates with knowledge of other foreign 
languages (Spanish, Italian, etc.) submit valid certificates from recognized language 
centers at the request of the host partner universities. 

 Applicants submit documents for participation in the competition for study 
abroad within the framework of academic mobility at the expense of the national 
budget through the International Programs and Cooperation Department. 

2) The second stage is an interview. To participate in the second round of the 
competition, the staff of the International Programs and Cooperation Department 
form a list of participants who have successfully passed the English language 
proficiency test. 

65. Candidates are invited to a meeting of the Commission for the selection of 
applicants for an interview through the relevant faculties, a personal file is pre-
formed, including: 

1) A statement of justification for studying abroad; 
2) A questionnaire of a citizen of the Republic of Kazakhstan traveling to 

study abroad in the prescribed form (Appendix 4); 
3) Letters of recommendation from the Head of the Department and the Dean 

of the relevant Faculty (Appendix 9); 
4) A notarized application from the parents (and/or spouse) for consent to send 

a citizen of the Republic of Kazakhstan to study abroad for a period of more than 
two months (under the age of 18) (Appendix 10); 

5) A copy of your passport; 
6) A copy of the transcript. 
66. IPaCD verifies the submitted documents for compliance with the list and 

forms a list of applicants according to the criteria for selecting applicants for 
consideration by the Commission for the Selection of Applicants. 

67. A commission is established for the competitive selection of applicants 
among students of the Conservatory and for sending abroad within the framework 
of the academic mobility program. The commission for the selection of applicants 
is created by the conservatory with the involvement of employers. 

68. The Chairman of the Commission for the selection of applicants is the 
rector of the university. All members of the Candidate Selection Committee, 
including the Chairman, have equal voting rights when making a decision. A 
meeting of the Commission for the selection of applicants is considered competent 
if at least half of the Commission is present. 

69. The composition of the commission is approved by the Order of the Rector 
of the Conservatory. 

70. When selecting applicants for academic mobility studies, with equal scores, 
they have the advantage (in the following order): 

1) applicants with a high GPA (Grade Point Average – grade point Average – 
average diploma score); 
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2) applicants with a high score in a foreign language; 
3) orphans or students left without parental care; 
4) persons with disabilities from childhood and children with disabilities who, 

according to a medical opinion, are not contraindicated to study in relevant foreign 
educational institutions, who have submitted a medical certificate (for traveling 
abroad) in form No. 072/u, approved by Order of the Acting Minister of Health of 
the Republic of Kazakhstan dated October 30, 2020 No. KR DSM-175/2020 
(registered in Register of State Registration of Regulatory Legal acts No. 21579); 

5) applicants from large families. 
71. The Commission for the selection of applicants reviews the submitted 

documents and, by open voting, draws up the main and reserve lists of students 
within the framework of academic mobility. 

72. If an applicant from the main list refuses to travel to study, his replacement 
is carried out according to the order of the reserve list. The refusal statement is 
written in any form. 

73. The meeting of the Commission for the selection of applicants is drawn up 
in the form of a protocol in any form. Audio or video recordings are made during 
the meeting of the Commission for the selection of applicants. 

74. The minutes, audio and video recordings of the meetings of the 
Commission for the selection of applicants are kept in the archive of the university 
for at least one year from the moment of the completion of the competition, and are 
also posted on the Conservatory's website in the relevant section on academic 
mobility. 

75. In the case of an online interview, copies of the personal interview sheets 
are sent to the Administrator within 3 (three) business days from the date of the 
personal interview with applicants. 

76. The university issues an order on sending students to study abroad within 
the framework of academic mobility according to the lists submitted by the 
Commission for the Selection of Applicants. 

77. An Order to study abroad within the framework of academic mobility is 
posted on the university's website within 10 (ten) business days after the Order is 
approved. 

78. The terms of referral of applicants who have passed the academic mobility 
competition are determined in each case separately in accordance with the beginning 
and end of the academic period at the host university. 

79. The Conservatory provides information and organizational support to 
selected applicants, facilitates the receipt of an official invitation from a foreign 
university, issues an order to send them to study abroad, dispatches them, monitors 
their academic performance and stay abroad, analyzes the received study credits and 
records them in the student's curriculum, and is responsible for compliance with 
educational standards programs. 
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80. Applicants who have successfully passed the selection process, no later 
than two weeks before departure for training, conclude a tripartite agreement for 
training in the form provided in this Regulation. 

81. The list of applicants sent to study under the academic mobility program is 
posted on the Conservatory's Internet resources within 10 (ten) calendar days after 
the meeting of the competition committee. 

82. Following the results of the two stages, a list of participants is formed that 
meet the conditions of the competition, and this list is posted on the official website 
of the Conservatory. 

83. The terms of sending applicants who have passed the competition to study 
abroad, including within the framework of academic mobility, are determined in 
each case separately in accordance with the beginning of the academic period in the 
country of study. 

84. Applicants who have successfully passed the selection process, but who 
have not concluded a tripartite agreement on training in a timely manner and have 
not formed a personal file, are deprived of the right to travel to study under the 
academic mobility program. 

85. Students traveling for the purpose of short-term/long-term external 
academic mobility must submit the following documents to IPaCD: 

1) a handwritten business trip application addressed to the Rector (Appendix 
No. 2, 3); 

Note: The student's application for short-term external mobility is agreed upon 
in the following order: 

 Head of the Department; 
 Dean of the Faculty; 
 Head of the SAV; 
 Head of the Postgraduate Education Department (for undergraduates, 

doctoral students); 
 Head of IPaCD; 
 Head of the Financial and Economic Service (for those who leave at the 

expense of budget programs and for students on a fee basis); 
 Vice-Rector for Academic Affairs; 
 Acting Vice-Rector for Scientific and Innovative Activities, Creative 

Development and International Cooperation. 
2) a copy of the invitation with a translation into the official or Russian 

language (the invitation must contain the period of stay, the purpose of the trip and 
the list of subjects studied); 

3) Individual study plan (IEP); 
4) the current transcript; 
5) individual curriculum / schedule of studies in English / state or Russian (the 

schedule of studies should include a list of subjects according to the IEP: subjects 
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studied at the host university, as well as the difference in the working curricula of 
the host and sending universities) (Appendix 8); 

6) a tripartite agreement for teaching in English/state or Russian languages; 
7) a bilateral agreement on the mandatory implementation of a training plan, 

scientific or educational internship and the targeted use of budgetary funds (if 
necessary or at the request of the host university); 

8) student's application for ESTC credit technology (in the form of the 
MNWO RK) (Appendix 1); 

9) an extract from the meeting of the competition committee on the student's 
exit permit; 

10) for bachelor's, master's and doctoral programs – a certificate (if necessary) 
of proficiency in another foreign language at an equivalent level; 

11) medical certificate from the Central State Clinical Hospital of the 
established sample for students traveling abroad; 

12) a receipt for fulfilling obligations (Appendix 12). 
86. All documents of students traveling for external academic mobility are 

submitted to the International Programs and Cooperation Department no later than 
7 calendar days before the meeting of the commission. The results of the commission 
are announced after the commission meeting on the same day. 

87. The costs of academic mobility of students are financed from the national 
budget in accordance with the approved budget for the relevant year. 

88. The cost of academic mobility training for students traveling at the expense 
of the republican budget is paid in accordance with the cost standards presented in 
Table 1. 
 

Table 1. Financial expenses for the education of undergraduate, graduate, and doctoral 
students traveling at the expense of the republican budget for academic mobility. 

Types of expenses Unit of 
measurement 

Region of study 

USA Southeast 
Asia 

European 
countries 

Duration of training Day 120 120 120 

Round-trip airfare for 1 person The US 
Dollar 1 141 1 567 615 

Living expenses (daily allowance) for 1 
person per day 

The US 
Dollar 20 25 15 

Living expenses (daily allowance) for 1 
person 120 days 

The US 
Dollar 2 400 3 000 2 184 

Expenses for the purchase of medical 
insurance 

The US 
Dollar 88 71 115 

Consular fee The US 
Dollar 160 58 96 

Average tuition expense per person 
(limit) 

The US 
Dollar 3 789,0 4 695,5 3 009,8 
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Note: Funds are credited in the national currency at the exchange rate of the National Bank 
of the Republic of Kazakhstan. 

Note: If a foreign partner university provides students of the Kurmangazy Kazakh National 
Conservatory with free dormitory accommodation (confirmed by a written notification), 
the amount allocated for accommodation and per diem shall be considered solely as per diem 
payments.  

89. The duration of academic mobility training should not exceed 120 days. In case 
of exceeding the established amount of expenses, the difference is paid by the student from 
their own funds. 

90. A cash advance within the established amounts is transferred to the student's 
personal account after the Rector's order to send him to study abroad for academic mobility 
is issued. 

91. In case of material damage (broken tools, machinery, equipment, etc.), loss of 
property (books, tools, etc.) of the host university, the student reimburses from personal 
funds the costs incurred for their restoration or replacement in accordance with the 
applicable legislation of the host country. 

92. The competitive selection of candidates for academic mobility programs at the 
expense of grants from international organizations, scholarships, programs and private 
foundations is conducted by the Head of the International Programs and Cooperation 
Department upon prior agreement with the coordinators of the relevant Department for 
International Activities of the host partner university. 

93. The rules for the competitive selection of candidates for the Erasmus+ program 
are determined by the Head of the Internatioal Programs and Cooperation Department and 
the coordinator of the relevant Department for International Activities of the host partner 
university. 

94. The Head of IPaCD preliminarily submits to the Vice-rector for Academic 
Affairs and the Acting Vice-Rector for Scientific and Innovative Activities, Creative 
Development and International Cooperation a list of candidates among the students of the 
Conservatory. 

95. The Head of IPaCD, in case of his absence, the Senior Manager of the 
Department, can assist in related organizational matters (search for housing, registration of 
medical insurance) in the preparation of academic mobility. Students' wishes are taken into 
consideration and are of a recommendatory nature. The final decision on organizational 
matters is made by the Head of IPaCD in consultation with the Vice-rector of Academic 
Affairs and the Acting Vice-Rector for Scientific and Innovative Activities, Creative 
Development and International Cooperation. 

96. The emergence of difficulties and conditions for the late implementation of the 
program will serve as the basis for the withdrawal of the Erasmus+ grant. The final decision 
on the withdrawal of the grant (financial resources) is made by the Acting Vice-Rector for 
Scientific and Innovative Activities, Creative Development and International Cooperation 
upon the written submission of the Head of IPaCD. 

97. The issue of assignment and/or transfer (to the next academic period) of the 
vacant place (grant) is decided by the Head of IPaCD and the coordinator for international 
activities of the host partner university. 
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98. Based on the decision of the commission meeting, the Head of the 
Registrar's office (for bachelor's degrees), the Head of the Postgraduate Education 
Department (for master's degrees, doctoral studies) issue an order for an overseas 
business trip based on a memo from the heads of the relevant departments. 

99. Students at the host university undergo administrative enrollment 
procedures in accordance with the rules of the host university. 

For students who have returned from a business trip for short-term or long-term 
external academic mobility, the following documents should be provided: 

1) an application for reinstatement in connection with returning from a 
business trip abroad addressed to the rector (written in his own hand) (Appendix 13); 

2) a certificate of completion of studies with a notarized translation into the 
official or Russian language and an authentic transcript of the host university where 
the training was conducted; 

3) a transcript of the mastered disciplines and credits received, documented, 
with visas from the management and teachers, stamped by the host university, with 
a notarized translation into the state or Russian language in the form approved by 
the Rules for organizing the educational process on credit technology in higher and 
(or) postgraduate education organizations. Order of the Minister of Education and 
Science of the Republic of Kazakhstan dated April 20, 2011 No. 152 (with 
amendments and additions as of 05/13/2024).  

4) a written report on the student's business trip, certified by the signature of 
the supervisor / scientific consultant / head of the graduate department. 

100. The student's application for returning from a business trip abroad is 
agreed upon in the following order: 

1) Head of the Department; 
2) Dean of the Faculty; 
3) Head of the financial and economic service (for those leaving at the expense 

of budget programs and for students on a fee basis); 
4) Head of the SAV; 
5) Head of the IPaCD; 
6) Vice-Rector for Academic Affairs. 
101. After returning from a business trip, students and teaching staff are 

required to provide an advance report on the actual expenditures of funds to the 
financial and economic service within 5 (five) business days, as well as a report on 
the results of the trip after discussion at the department / faculty to IPaCD (students 
and teaching staff). Among the supporting documents provided: 

1) A copy of the passport with border crossing marks (scanned version); 
2) Documents on transportation expenses (air tickets, train tickets) with the 

provision of electronic and travel tickets, boarding passes. When buying tickets in 
cash, it is mandatory to have a fiscal receipt; 

3) The original medical insurance policy indicating the purpose of the trip 
"training", confirmation of payment for it; 
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4) Confirmation of payment for visa support in the form of a fiscal receipt, 
cash receipt or invoice. 

 
10. ACADEMIC MOBILITY OF TEACHERS AND STAFF 

102. The primary way to ensure academic mobility of teachers and staff is to 
send them to partner universities and organizations for: 

1) giving lectures, conducting classes, consultations and master classes; 
2) participation in scientific work within the framework of joint topics; 
3) internships during the sabbatical period; 
4) participation in conferences, seminars and other academic events, as well 

as concert programs. 
103. A commission is established for the competitive selection of applicants 

for academic mobility of teachers and staff of the Conservatory at the expense of the 
national budget or at the expense of another program and sending abroad. The 
composition of the commission is approved by the order of the Rector of the 
Conservatory on the basis of a memo from the Head of IPaCD. 

104. The main document defining the goals and objectives of a business trip is 
an official memo. The memo is signed by the head of the department, the dean, 
coordinated with the Vice-rector for Academic Affairs, the Acting Vice-Rector for 
Scientific and Innovative Activities, Creative Development and International 
Cooperation and approved by the resolution of the Rector of the Conservatory. 

105. In the case of academic mobility under grant programs (such as Erasmus+, 
etc.), the lecturer or staff member of the Conservatory draws up documents in full 
compliance with the requirements of the scholarship or grant program, which are 
usually published on the official websites of the programs. 

106. For the period of teachers' departure on a business trip, the fulfillment of 
their academic workload is assigned to another teacher with payment in accordance 
with the internal rules and regulations of the Conservatory and the current legislation 
of the Republic of Kazakhstan. 

107. Trips of teachers and staff to other universities and organizations on their 
own initiative are carried out, as a rule, in the form of private trips or on the basis of 
invitations from host organizations. 

108. In this case, the university administration may assist in the preparation of 
documents. 

109. A report on the results of the secondment of a teacher or staff member 
within the framework of academic mobility may to be heard at the meeting of the 
Academic Council of the Conservatory. 

110. Traveling abroad without proper paperwork due to the fault of a teacher 
or staff member qualifies as absenteeism and entails disciplinary action. 

111. The decision on sending vice-rectors, deans, heads of departments, and 
staff to participate in academic mobility programs at the expense of the national 
budget is made by the Rector of the Conservatory. 
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11. INCOMING ACADEMIC MOBILITY OF STUDENTS, TEACHING 

STAFF, AND STAFF OF PARTNER UNIVERSITIES (including foreign 
ones) 

112. The basis for the implementation of the incoming academic mobility of 
students, teachers and staff (including foreign ones) is a Memorandum of 
Cooperation. 

113. Admission to the Conservatory is carried out according to short-term and 
long-term incoming academic mobility programs. 

114. The basis for considering the issue of inviting students, teachers and staff 
(including foreign ones) to implement individual academic mobility is an application 
form received no later than two months before the start of the next academic 
semester. 

115. The invitation of students, teachers and staff (including foreign ones) 
within the framework of academic mobility is possible if the following documents 
are available: 

1) Application form; 
2) a copy of passport; 
3) certificate from the place of study/work; 
4) a transcript on the development of disciplines (for students); 
5) information about previous education, issued in accordance with European 

requirements; 
6) an individual curriculum agreed with the host party (for students); 
7) agreement on training/teaching/work on academic mobility programs 

(trilateral agreement); 
8) a letter of recommendation from the sending university. 
116. The cost of tuition, transportation, accommodation, meals, and medical 

care is provided at the expense of the student's personal funds, the funds of the 
sending party, or the funds of the Conservatory (by prior agreement). 

117. The cost of studying at the Conservatory is set by an estimate approved 
by the MKI RK on the recommendation of the Rector of the Conservatory after 
consultation with the head of the financial and economic service. 

118. Based on the documents received, the Educational Planning Department 
/ IPaCD, together with the Registrar's Office and the relevant faculty, reviews the 
documents for compliance with the subjects studied at the Conservatory (for students 
and teaching staff). Upon positive review, the coordinators of the receiving and 
sending universities sign a tripartite agreement on training, and the sending 
university draws up an individual curriculum. 

119. On the basis of the above-mentioned documents, the HR Department 
issues an order for admission to the appropriate course of study/department, 
faculty/department. 
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120. Academic mentors (advisors) of students from partner universities for 
academic mobility are the Heads of Departments who monitor the implementation 
of the individual curriculum and promptly inform the head of the Academic 
Planning/International Department about the progress of the academic mobility 
program. 

121. At the end of the academic period, students from partner universities will 
receive a transcript from the Registrar's Office indicating the completed academic 
programs in the form of credits with grades. 

122. Foreign teaching staff and staff may be invited to the university for at least 
one or more academic semesters to give lectures, conduct master classes, seminars, 
trainings, etc., or for a period agreed upon by the receiving and sending parties.  

123. Foreign students and teaching staff accepted at the Conservatory under 
academic mobility programs are required to comply with the requirements of the 
Law of the Republic of Kazakhstan "On the Legal Status of Foreigners (05/13/2020 
№ 327-VI), and the internal regulations established at the Conservatory. 

 
12. PROCEDURE FOR MAKING CHANGES AND STORAGE 

124. IPaCD and/or SAV are responsible for making changes and additions to 
the original. 

125. Changes to the Regulation are made by the Head of the IPaCD or the Head 
of the CAV with a mandatory mark in the Change Registration Sheet. 

126. The basis for making changes and additions to the Regulation may be: 
1) newly introduced amendments and additions to regulatory legal acts having 

the force of law; 
2) orders of the Rector; 
3) redistribution of responsibilities between structural divisions; 
4) reorganization of structural divisions; 
5) an official note from the Head of IPaCD or the Head of the Administrative 

Council indicating the reason for the amendments. 
127. Proposals to amend this Regulation are discussed at a meeting of the 

Academic Council and are adopted or canceled by a majority vote (at least 2/3 of the 
votes of the members of the Academic Council present at the meeting). 

128. Amendments to the Regulations are made only by decision of the 
Academic Council Conservatories on the basis of an official letter from the Head of 
IPaCD or the Head of SAV, agreed with the supervising Vice-Rectors. 

129. Notices of changes in the Regulation are sent to all departments and 
responsible structural units of the Conservatory. 

130. The original of the Regulation is kept in the Document Control 
Department, and its scanned copy is posted on the official website of the 
Conservatory in the corresponding section on academic mobility. 
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131. In case of amendments to the Regulation, all copies of the expired 
Regulations available at the Conservatory must be withdrawn and replaced with new 
ones. 

132. IPaCD distributes copies of the Regulations to the structural divisions of 
the Conservatory. 

 
17. FINAL PROVISIONS 

133. This Regulation, as well as amendments and additions to them, are 
approved by the Rector of the Conservatory and come into force after their approval. 

134. The clauses of the Regulation are binding and may be amended or 
supplemented due to changes in regulatory documents or the appearance of new 
additional costs that are not taken into account in this document. 
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Appendix 1. Sample student's application (ECTS) 
 

ECTS – EUROPEAN CREDIT TRANSFER SYSTEM 
 

APPLICATION 
  
         
Academic year: 20__/20__ 
 
Field of study: 
 
............................................................................................................... 
............................................................................................................... 
Note: This application should be completed in BLACK in order to be easily copied 
and/or faxed 
Sending institution 
Name and full address: 
...........................................................................................................................................
........................................................................................................................................... 
........................................................................................................................................... 
Full name of the KNC coordinator, tel., fax, e-mail 
...........................................................................................................................................
...........................................................................................................................................
........................................................................................................................................ 
Department coordinator – name, telephone, fax and e-mail 
...........................................................................................................................................
...........................................................................................................................................
........................................................................................................................................... 

 
Student's personal data (to be filled in by the student himself): 
Surname: 
....................................................................... 
Name: 
............................................................................... 
Patronymic: ....................................................... 
Date of birth: .................................................. 
Gender: 
....................................................................... 
Citizenship: ..................................... 
Place of birth: ............................................... 
Current residential address: 
...................................................................................

Permanent address (if 
different):  
............................................
............................................
............................................
............................................
........................................ 
 
Tel.: 
............................................ 

 

PHOTO 
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...................................................................................
Valid until 
...................................................................................
................................................................................... 
Tel.: 
........................................................................... 

 
The list of universities that receive this application (in order of preference): 

University Country Period of 
study 

Duration of 
stay (months) 

No. of 
expected 

ECTS credits от дo 
 
1.............................. 
2.............................. 
3.............................. 

 
................. 
................. 
................. 

 
......... 
......... 
......... 

 
........ 
……
….... 

 
............... 
............... 
............... 

 
.....................
.....................
..................... 

 
Full name of the student: 
..................................................................................................................................
Sending University: 
........................................................................................................................... 
Country: ...............................,............................................................................. 

 
Briefly explain the reasons for your desire to study abroad: 
 
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
.................................................................................................................................. 

 
Language skills: 
Native language:  
.................................................................................................................................. 
The language of education at your university (if different): 
.................................................................................................................................. 
Other languages I’m currently 

studying 
I have sufficient 
skills to study 

 I will have sufficient 
skills if I complete 
additional education 

 Yes No Yes No Yes No 
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............................

............................

............................ 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
Work experience related to training (if available): 

Work experience 
.................................... 
.................................... 

Company, 
organization 

................................... 
.................................. 

Date 
 

...................... 
..................... 

Country 
 

....................... 

....................... 
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Appendix 2. Sample application to the Rector for academic mobility at the 
expense of the republican budget for one semester/academic year (written by 

hand) 
 

Rector  
RSI “Kurmangazy Kazakh National 
Conservatory” 
[Full name (strictly according to the identity card)] 
from the student of the ___course of the  
“________________________________” 
Department  
Faculty “________________________________” 
Educational Program 
«________________________________» 
[Full name (strictly according to the identity card)] 

 
Application 

 
I ask you to allow me an educational business trip for academic mobility during one semester of the 

202__–202__ academic year in ____________ ( specify the university, city and country) with mandatory 
credit transfer and retention of the scholarship (indicated when studying under a state grant) in the period 
from _______ (specify date, month) 202__ to _______ (specify date, month) 202__. 

The expenses will be paid at the expense of (the republican budget and, if necessary, personal funds). 
 

Student _______________________ (Full name) 
 

Date 
 
 

(signature) 
 

VISAS: 
Vice-Rector for Academic Affairs 
 
Head of the Financial and Economic Service - Chief Accountant 
 
Head of the Academic Affairs Service 
 
Head of the International Programs and Cooperation Department 

Head of the Legal Department 
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Appendix 3. Sample application to the Rector for academic mobility through 
an international program for one semester/academic year (written by hand) 
 

Rector  
RSI “Kurmangazy Kazakh National 
Conservatory” 
[Full name (strictly according to the identity card)] 
from the student of the ___course of the  
“________________________________” 
Department  
Faculty “________________________________” 
Educational Program 
«________________________________» 
[Full name (strictly according to the identity card)] 

 
Application 

 

I ask you to allow me an educational business trip for academic mobility during one semester of the 
2024–2025 academic year to the name of the university in Russian (in the original language) with 
mandatory credit transfer and retention of the scholarship (indicated when studying under a state grant) in 
the period from "___" _____________ _______ year by "___" _____________ _______ of the year. 

Expenses will be paid at the expense of the Erasmus+ program (or specify another one). 
I confirm that I am financially responsible for all expenses related to my trip (visa expenses, housing 

and other expenses). 
Student _______________________ (Full name) 

 
Date 

 
 

(signature) 
VISAS: 
Vice-Rector for Academic Affairs 
 
Head of the Financial and Economic Service - Chief Accountant 
 
Head of the Academic Affairs Service 
 
Head of the International Programs and Cooperation Department 

Head of the Legal Department 
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Appendix 4. Application form for a student going to study abroad 
 

 
Surname 
 Name 
Patronymic (if any) – STRICTLY 
according to the identity card 

 

Date of birth  

Gender  

Place of birth (village, district, city, 
region, country) 

 

Citizenship  

Identification document data: 
number, issued by whom, date of issue 

 

The address of registration and 
registration (can be found in egov.kz) 

 

Telephone number  

Actual residential address  

Email  

What language(s) do you speak and at 
what level (for example B1; C2)? 

 

List the languages that You know (specify 
the degree of proficiency, for example, I 
am fluent, I speak well, I read and can 
explain myself, I read and translate with a 
dictionary) 

 

Have you ever taken a foreign language 
proficiency test before? 
If so, how many points did you score? 

 

Previous education that you received 
(school, college)? 
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Names of other educational institutions 
that you graduated from, years of study, 
GPA, 
Specialty 

 

Have you been abroad? 
If so, in which city and country? 

 

Have you studied abroad? If so, in which 
educational institution, in which city and 
country? 

 

The semester of study that you plan to go 
to? 

 

The name of the educational institution 
you plan to apply for, the program of 
study (specialty) 

 

Do you have a prize in competitions 
(attach a link to the cloud with supporting 
documents)? 

 

What scientific papers do you have 
(scientific publications, attach a link to the 
cloud with supporting documents)? 

 

Briefly explain the motives of your desire 
to study abroad 

 

 
Information about the next of kin (parents, siblings, spouse, children, guardians 
and/or legal representatives): 
 

Degree of 
kinship 

Full name, date, month, year of 
birth 

Place of work (study), 
position, office phone 

number 

Home 
address, 
index, 
phone 

number, 
area code 

Father    
Mother    
Brothers    
Sisters    
Spouse    
Children    
Guardians and/or 
legal 
representatives 
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Appendix 5. Sample transcript of education 
 

Ministry of Culture and Information of the Republic of Kazakhstan 
Kurmangazy Kazakh National Conservatory 

ECTS (european credit transfer system) 
 

Transcript on academic mobility education 
 
Full name:............................................................................................ 
Date and place of birth:.................................................... 
Date of the education document:............................ 
The number of the educational document:..................... 
Specialization:................................................................................ 
ID:.................................... 
 

Host University: 
………………………………………… 
Coordinator for Academic Mobility of the 
University: 
................................................................. 
Факультет бойынша үйлестірушісі/ 
Faculty Coordinator: 
................................................................. 
Tel: ...............................................................  
Fax: ............................................................        

Sending University: 
……………………………………… 
Coordinator for Academic Mobility of the 
University: 
............................................................... 
 
Tel: ...............................................................  
Fax: ...............................................................       

 

Disciplin
e Codes Name of disciplines 

Course 
duration  

(1) 

National 
assessment 

(2) 

ECTS 
Assessment 

(3) 

ECTS 
Credits  

(4) 
      
      
    Total:  

 
Note: Explanations on (1), (2), (3), (4) are indicated on the back. 
 
Diploma/degree awarded: 
..................................................................................................................................... 
.....................................................................................................................................                          
Registrar 
Registrar's Office Specialist 
Explanations: 
Course duration: 
Y – 1 academic year 
1S – 1 semester    2S – 2 semesters     
1T – 1 trimester 2Т – 2 trimesters 
(1) National multi-point letter knowledge assessment system: 
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Letter system 
assessment 

The digital 
equivalent of points 

Percentage 
content 

Assessment according 
to the traditional 

system 
А 4 95-100 Excellent 
А- 3.67 90-94 
B+ 3.33 85-89 Good 
B 3 80-84 
B- 2.67 75-79 
C+ 2.33 70-74 Satisfactory 
C 2 65-69 
C- 1.67 60-64 
D+ 1.33 55-59 
D 1 50-54 
F 0 0-49 Unsatisfactory 

 
(2) ECTS Assessment System: 

ECTS Level Percentage of students Explanations 
A 10 Excellent 
B 25 Very good 
C 30 Good 
D 25 Satisfactory 
E 10 Enough 

FX - Unsatisfactory 
F - Unsatisfactory 

 
(3) Credit conversion table: 

Credits of the Republic of Kazakhstan ECTS Credits 
1 2 
2 3 
3 5 
4 7 
5 9 
6 10 
7 12 
8 14 
9 15 
10 17 
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Appendix 6. Sample information package 
 

THE TYPICAL STRUCTURE OF THE INFORMATION 
PACKAGE/CATALOG OF ECTS COURSES  

(to be filled in in English) 
 

 

INFORMATION about 
the institute 

General information about the university 
1. Name and address of the university 
2. Academic calendar 
3. University management 
4. General characteristics of the university 
5. List of offered training programs (including tuition fees) 
6. Procedure (rules) for admission and enrollment in the program 

INFORMATION about 
education programs 
(Course catalog) 

General characteristics of training programs  
• Degrees/qualifications awarded  
• Levels (stages) of education  
• Admission requirements for the program 
• Educational and professional goals of the program/the possibility of further 

study 
• Program structure with indication of credits (60 ECTS credits per year) 
• Final exams (if available) 
• Surname, first name, patronymic of lecturers in each discipline 

Description of individual disciplines (courses, units) 
• Name of the course/discipline/unit 
• Discipline code 
• Type of discipline 
• Course/discipline level 
• Year of study 
• Semester of study 
• Number of credits 
• Full name of the lecturer/professor 
• Course objectives (expected learning objectives and acquired 

competencies) 
• Prerequisites 
• Course/discipline content 
• Recommended literature 
• Teaching methods 
• Assessment methods/forms 
• Language of education 
• Conditions (requirements) for studying a specialty (degree)  

Additional information 
for students 

• Accommodation/habitation 
• Food 
• Medical services 
• Services/infrastructure for special needs of students, insurance 
• Financial assistance to students 
• Student Affairs Office 
• Learning conditions (material base for classes) 
• International programs/Internships/Exchange programs 
• Conditions/ base for sports activities 
• Conditions/recreation facilities for students 
• Student associations 
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Appendix 7. Table of translation of grades of the point-rating letter system 
into ECTS grades 

 
Letter system 

assessment 
The digital 

equivalent of 
points 

% content 
Assessment according 

to the traditional 
system 

А 4,0 95-100 Excellent 
А- 3,67 90-94 
В+ 3,33 85-89  

Good В 3,0 80-84 
В- 2,67 75-79 
С+ 2,33 70-74 
С 2,0 65-69  

Satisfactory С- 1,67 60-64 
D+ 1,33 55-59 
D- 1,0 50-54 
FX 0,5 25-49 Unsatisfactory 



Appendix 8. Sample of an individual curriculum 
 

Kurmangazy Kazakh National Conservatory 
INDIVIDUAL CURRICULUM 

of the student ___ course _______, Educational Program "________", 
for the ___ semester of the _____ academic year 

to study under the academic mobility program at the expense of the national budget (Erasmus+ KA 127 program) 
 ________________  

 

No. Name of the discipline Kurmangazy KNC Semester 
Number of 
credits in 

RK 

Number 
of ECTS 
credits 

Name of the discipline, 
studied at the host university 

Number of 
credits of the 

host university 

Number of 
ECTS 
credits 

1        
2        

TOTAL:    TOTAL:   
 

The following subjects will be studied after completing their studies at the sending university in accordance with the additional schedule 

No. Name of the discipline Semester 
Number of 

ECTS 
credits 

Full name of the teacher Teacher's 
signature 

1      
2      

 TOTAL:     
 
From the Kurmangazy Kazakh National Conservatory: 
Head of the International Programs and Cooperation Department   ____________  _________________ 

(Full name) 
Head of the Academic Affairs Service       ____________  _________________ 

(Full name) 
Dean of the Faculty         ____________  _________________ 

(Full name) 
Head of the Department        ____________  _________________ 

(Full name) 
Host University: 
Coordinator from the University       ____________  _________________ 

(Full name) 



Appendix 9. Sample letter of recommendation/student characteristics 
 

DESCRIPTION/LETTER OF RECOMMENDATION 
for ______________________________________________________________ 

(FULL name strictly according to the identity card) 
of the student(s) of the ____ course, educational program "_________ the cipher 

_____________ the name of the " 
Kurmangazy Kazakh National Conservatory 

 
Full name, year of birth, is a student of the Kurmangazy Kazakh National State 

Conservatory with (day, month, year). Currently, she/he is studying at the ____ 
course of the Faculty of _____ in the ____ form. Credited to a budget place. 

During her/his studies, she/he has proven himself to be a conscientious and 
disciplined student. She/he copes with the curriculum, has an average academic 
score of ____, has no academic arrears, and has no academic difficulties. 
Specialization –_______. She did not allow lectures and seminars to be missed 
without a valid reason. 

She/he takes an active part in the social life of the university. 
The character is ______. Avoids conflicts, is friendly, friendly, sociable. She/he 

reacts correctly to criticism. She/he is polite and tactful with the teachers. She/he 
actively participates in seminars and scientific research. 

This description is given for presentation at the place of claim. 
 
 
Head of the Department/ 
Dean of the Faculty ____________ ___________________ 

   (signature)                       (Full name) 
  



 

Regulation  Regulation on the organization and implementation of academic mobility 
of students, teachers and administrative staff 

Kurmangazy Kazakh National Conservatory Page 38 of 45 
 
 

Appendix 10. A sample of a notarized application from parents 
 

Rector 
RSI “Kurmangazy Kazakh National 
Conservatory” 
[Full name (strictly according to the 
certificate)] 
from a citizen [full name, year and place 
of birth, IIN], 
residing at: [   ]. 

 
APPLICATION 

Republic of Kazakhstan, [full address, date]. 
I, citizen [full name], am the mother/father of citizen [full name, year of birth, place, IIN], 

hereby confirm that I assume full and personal responsibility for my son's health while studying at 
the Petrozavodsk Glazunov State Conservatory in the Russian Federation, from [date] to [date], in 
case of detection of diseases or other circumstances related to the activities of my [son/daughter], 
I will not have any claims against the Kurmangazy Kazakh National Conservatory. In case of 
financial or other expenses, I assume responsibility. 

When signing this document, the applicant confirms that his legal capacity is not limited, he 
is not in a state of narcotic, toxic, alcoholic intoxication, for health reasons he can exercise and 
defend his rights and fulfill his duties, does not suffer from diseases that may hinder the 
understanding of the essence of the signed document. It also confirms that it is not under the 
influence of delusion, deception, violence, threat, malicious agreement or a combination of 
difficult circumstances. There are no circumstances that force me to make this statement on 
extremely unfavorable terms for myself. 

The text of the statement has been read by me in full and corresponds to my actual expression 
of will. 

The meaning, significance, and legal consequences of the notarial act are known to me, and 
have been clarified by the notary. 
 
Signature: 
 
[date], this power of attorney is certified by me, [notary's full name], notary of the notary district 
[___], license No. [___] from [date], issued by [___]. I certify the authenticity of the signature of 
gr. [applicant's full name], which was made in my presence. The identity has been established, the 
legal capacity has been checked. 
 

Registered in the registry for No.___ 
Recovered: . 

Stamp Full name Signature 
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Appendix 11. Sample application for exemption from tuition fees during 
academic mobility (written by hand) 

 
Rector  
RSI “Kurmangazy Kazakh National 
Conservatory” 
[Full name (strictly according to the identity card)] 
from the student of the ___course of the  
“________________________________” 
Department  
Faculty “________________________________” 
Educational Program 
“________________________________” 
[Full name (strictly according to the identity card)] 

 
Application 

 
I ask you to release me from tuition fees for the period of study at the partner university ________ – 

under the academic mobility program based on paragraph 27 of the Regulation on the organization and 
implementation of Academic mobility of students, teachers and administrative staff of the Kurmangazy 
Kazakh National Conservatory, (approved by decision _________). Upon returning from an academic 
business trip, I undertake to pay the cost of the amount of loans identified as an academic difference and 
successfully pass exams in subjects that were not passed at the host partner university. 

 
 

Student _______________________ (Full name) 
 

Date 
 

(signature) 
 
 

VISAS: 
Vice-Rector for Academic Affairs 
 
Head of the Financial and Economic Service - Chief Accountant 
 
Head of the Academic Affairs Service 
 
Head of the International Programs and Cooperation Department 

Head of the Legal Department 
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Appendix 12. Sample receipt of responsibility 
 

Receipt 
 
Date: “_____” ______________ 202___. 
 
I,________________________________________________________________, 
 
ID card No. ________________, issued by the Ministry of Internal Affairs of the 
Republic of Kazakhstan, date of issue ________________, 
resident at: 
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
 
I commit to: 

While studying at a foreign partner university, inform the coordinator for 
international activities (appointed by the department) and the Head of the 
International Programs and Cooperation Department twice a month about the results 
of their stay at the partner university by sending a current report to the email address 
of the department and the International Programs and Cooperation Department 
according to the established pattern. 

During your studies abroad, keep in touch with the Dean's Office and the 
International Programs and Cooperation Department via the Internet. 

In case of problems with the work curriculum, modules, credits, or other force 
majeure situations, immediately notify the coordinator for international activities of 
the Dean's Office and the International Programs and Cooperation Department. 

Upon graduation from the partner university and arrival, notify the 
International Programs and Cooperation Department within 3 (three) business days 
about the return and write an application for the resumption of studies at the 
Kurmangazy Kazakh National Conservatory. 

Also, within 7 (seven) calendar days after my return, I undertake to provide the 
Coordinator for International activities of the Department and the International 
Programs and Cooperation Department: 

- documents confirming the mastery of specific disciplines during the period of 
study at the partner university: provide the originals of all educational documents to 
the registrar's office through the dean's office and photocopies of documents to the 
International Programs and Cooperation Department; 

- a report on the completion of an educational business trip to the International 
programs and Cooperation Department according to the established model (final 
report, a tripartite agreement with an attached individual curriculum, transcript, 
academic certificate, financial report and other documents provided for by the 
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program within the framework of external academic mobility). In case of refusal or 
evasion from fulfilling these obligations for any reason, I agree that the management 
may take administrative measures, including the withdrawal of a monthly state 
scholarship. 

I have been informed in advance about the possibility of additional 
financial expenses at the host university that are not provided for in the 
framework of academic mobility. I am also informed that the air ticket and visa 
are issued by me personally. 

I confirm that I have no financial or other claims against the Kurmangazy 
Kazakh National Conservatory. 
 
 

Signature _____________ 
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Appendix 13. Sample application for reinstatement (written by hand) 
 

Rector  
RSI “Kurmangazy Kazakh National 
Conservatory” 
[Full name (strictly according to the identity card)] 
from the student of the ___course of the  
“________________________________” 
Department  
Faculty “________________________________” 
Educational Program 
«________________________________» 
[Full name (strictly according to the identity card)] 

 
Application 

 
I ask you to consider me returned from a foreign educational trip from 

[University name, (city, country)], where I studied under the academic mobility 
program Erasmus+ KA127 from "_____" _____________ to "_____" 
_____________ 2025 year in the volume of the first semester. 

I am attaching to the application my individual curriculum, signed by the host 
and sending university, a transcript indicating the disciplines and the points received, 
and a training agreement.  

 
 

Student (Master’s student)___Full name 
         (signature, date) 

 
 
 

 
VISAS: 
Vice-Rector for Academic Affairs 
 
Head of the Financial and Economic Service - Chief Accountant 
 
Head of the Academic Affairs Service 
 
Head of the International Programs and Cooperation Department 

Head of the Legal Department 
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Appendix 14. Sample application to the rector for study under the external 
incoming academic mobility program at the Kurmangazy Kazakh National 

Conservatory for one semester/academic year (written by hand) 
 

Rector 
RSI “Kurmangazy Kazakh National Conservatory 
[Full name (strictly according to the identity card)] 
from the student of the ___course of the 
“________________________________” 
Faculty “________________________________” 
Educational Program/Specialty 
“________________________________” 
(name of the university) 
«________________________________» 
[Full name (strictly according to the identity card 
or passport] 

 
Application 

 
I ask you to allow me to study under the academic mobility program for one semester of the 202__–

202__ academic year in ____________ (specify the university, city and country) at the Kurmangazy 
Kazakh National Conservatory (foundation – invitation, ex.  No. from "____" __________ ______ G.) with 
the mandatory recalculation of credits (credits) in the period from _______ (specify date, month) 202__ to 
_______ (specify date, month) 202__. 

Expenses will be paid at the expense/on the basis of (specify the reason or payment method). 
 

Student _______________________ (Full name) 
 

Date 
 

(signature) 
 

VISAS: 
Vice-Rector for Academic Affairs 
Head of the Financial and Economic Service - Chief Accountant 
Head of the Academic Affairs Service 
Head of the International Programs and Cooperation Department 

Head of the Legal Department 
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CHANGE REGISTRATION SHEET 
 

Registration 
number 

Registration 
date Changes Signature 

1 2 3 4 
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FAMILIARIZATION SHEET 
 

No. Full name of the person 
who reviewed the 

document 
Position Signature Date 

1 2 3 4 5 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     



 

Regulation  Regulation on the organization and implementation of academic mobility 
of students, teachers and administrative staff 

Kurmangazy Kazakh National Conservatory Page 46 of 45 
 
 

 


	Application
	Application
	Application
	Application
	CHANGE REGISTRATION SHEET
	ADP567F.tmp
	Application
	Application
	Application
	Application
	CHANGE REGISTRATION SHEET

	ADPCA2F.tmp
	Application
	Application
	Application
	Application
	CHANGE REGISTRATION SHEET




